
DA- 0110 - Revision 17 – 2 December 2023  Page: 1 

 

Work Package 
Description and Forms 

General 
Procedure 

 

0 INTRODUCTION 

0.1 Content 

0 INTRODUCTION 1 
0.1 Content 1 
0.2 Purpose 2 
0.3 Applicability 2 
0.4 Reference 2 
0.5 Abbreviations and Definitions 2 
0.6 Documentation 2 

1 GENERAL 3 
1.1 Process Review 3 
1.2 Details of work package 4 
1.3 Corrections 4 
1.4 Document issuance 5 

2 FORM - SAMPLE 6 
2.1 Task card 7 

2.1.1 Task card – PTS 8 
2.1.2 WDS 9 

2.2 Work Acknowledgement Form – WAF 10 
2.3 Work PACKAGE - Cover Sheet 11 
2.4 Work PACKAGE - Summary 12 
2.5 RELEASE to service - Aircraft 13 

2.5.1 Form – Base CRS 13 
2.5.2 Text Release (EASA/UK) 14 
2.5.3 Other Release 14 
2.5.4 Form – Line MRC 15 

2.6 RELEASE to service – Engine/APU 16 
2.6.1 Form 16 
2.6.2 Text Release (EASA/UK) 16 
2.6.3 Other Release 16 

2.7 Simplified release – Maintenance Statement 17 
2.7.1 Text Release (EASA/UK) 17 
2.7.2 Other Release 17 

2.8 Work statement 18 
2.9 Work report - Customer 19 
2.10 List of work deferred 20 
2.11 List of AD/Mods 21 

3 Document provided by the customer 22 

4 Appendix – How to be filled a task card 23 
 

This edition completely replaces all previous editions. 

The term “Dassault Aviation Business Services SA” will be use during any Part 145 activity such as on/within 
Maintenance Work Package, Purchase Orders, invoices, Certification, approved manuals and procedures. The 
term “DABS” will be use in this procedure. 
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0.2 Purpose 

This Procedure describes the documentation and the distribution of the Work package. 

0.3 Applicability 

This procedure is applicable to all personnel involved with the documentation of all Forms referred above, 
regardless of their employment relationship with DABS. 

0.4 Reference 

➢ Regulation: Part-145, Part-CAMO, Part 21 

➢ Regulation: FAR Part-145 and Part-43 

➢ MOE (DA-0100 or DA-100_UK or MOE supplement) 

➢ Quantum forms 

0.5 Abbreviations and Definitions 

➢ Tech Log Flight Technical Log book 

➢ HIL Hold Item list 

➢ CMTS Computerised maintenance tracking system (CAMP or CMP) 

➢ Quantum (QTM) Software used in maintenance to record, issue and track all maintenance works 
performed in DABS AMO 

➢ WP Work Pack - used to describe the package prepared to ensure record of accomplishment of 
tasks, including task cards and associated maintenance data. 

➢ Work Package used to describe the final package with all records ensuring that maintenance has 
been performed. 

0.6 Documentation 

Forms are detailed in chapter 2. 

Personnel have to review periodically the content of this and related procedure in order to keep current with 
any changes. Personnel are encouraged to contact the SQ department with concerns regarding the 
interpretation of this document. 

The procedures described shall not conflict with those contained in the MOE. If for any reason a conflict 
occurs, the procedures described in the MOE shall be followed. 
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1 GENERAL 

1.1 Process Review 
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1.2 Details of work package 

FROM Details Customer DABS Book CMTS 

Customer - PO (from CMTS if possible) + APO Original scan  scan 

Tech serv. - scheduled inspection + Due list (from CMTS) Original scan   

Tech serv. - WAF  scan   

Before release     

Part 145 - Flight Tech Log entry  Copy scan Tech Log scan 

Part 145 - RTS in tech log + CRS/MRC for Aircraft release to service Copy scan Tech Log scan 

Part 145 - Work deferred + HIL entry (if appropriate) Copy scan Tech Log scan 

Tech serv. - Weighing amendment (if appropriate) Copy scan Tech Log scan 

Tech serv. - Form 1 for serialised part/appliance installed scan scan  scan 

Work Package - After release     

Tech serv. - WP Cover Sheet Original scan  scan 

Tech serv. - WP summary (details list of all tasks and its status) Original scan  scan 

Tech serv. - Work Report (as appropriate) Original scan  scan 

Part 145 

- Detailed CRS/MRC for all works  for Aircraft+ CRS for Engine/APU 
  It details all work performed  
  It details all Parts changed/installed 
  It details any SB / Mods embodied and AD performed 
  It details work deferred i.a.w customer approval 

Original scan Logbook scan 

Part 145 - Form 1 for Engine / APU works (if appropriate) Original scan Log Book scan 

Tech serv. 
- List of AD (if appropriate) 

- List of SB/mods (if appropriate) 
Original scan Log book  

Work Package - Detailed maintenance work Package including     

Part 145 - Task card signed Original scan  scan 

Part 145 - Form 1 for part/appliance installed (if appropriate) Copy/original scan  scan 

Part 145 - Test report (if appropriate) Original scan   

Part 145 - CofC for consumable/standard parts used (if appropriate) scan scan   

Part 145 - Procedure used stamped off by technicians Original  scan   

Part 145 - any specific repair/modification data used  Original scan   

Tech serv. - Weighing amendment (if appropriate) Original scan  scan 

Tech serv. - specific Operations data to be included by the customer Original scan  scan 

Tech serv. - Work report if tasks subcontracted / contracted Original scan  scan 

      

Tech serv. - Labour Report  Original   

1.3 Corrections 

If any error is found by the airworthiness staff on the work package, he could correct only by: 

• Drawing a single line through the incorrect entry and enter the correct entry on the next available 
line.  

• No erasures or blank white-out will be used to correct errors. 

• If the person who perform the correction is not the person performing the task, the correction should 
be signed and stamped. 
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1.4 Document issuance 

2-3 weeks before arrival 
WP opening Technical services using templates 
PO for Contracted and subcontracted works 

1-2 weeks before arrival - To be prepared by Technical services (TS) to part 145 
i.a.w PO + CMTS 
Following document should be assessed by the TS (Applicable or N/A) and printed: 

Due list card + procedure (from CMTS or server) 
Inspection  Protocol Summary + individual card + procedure from CMTS or server) 
SB and AD  card + procedure (from CMTS or WEB) 
Supplementary  card + procedure (from server or WEB) 

1 week before arrival - Validation by CAMO and WP available 
WP to Part 145 WP + Verification by the Team leader / CS including critical tasks identification 
 WAF is sending to the customer for approval/review 

During maintenance - To be issued by the technicians 
Additional Work card + Procedure (from server or WEB) 

To be completed by technicians 
Card must be filled and signed off by the "person who completed the task" 

Description in English 
Procedure used + reference + revision of procedure 
Calibrated tools used 
Details all steps (Removal, Accomplishment of task, Reinstallation and Check) in Task card 
Inspection of work should be signed in box 3.3 if appropriate 
Independent inspection should be signed off 

Cards must be released by the AC-Rated staff who ensure work completed  ("support staff") 
Cards + Form 1 must be given to the TS for up-to-dating (Quantum and CMTS) 

At the end of maintenance before release 
The "support staff" review all cards to check if all cards + procedures have been performed, satisfactory 
completed and stamped. He released the card. 
The "Supervisor" ensures all critical items were identified. 
The " support staff " ensures all critical items were inspected and signed. 
The "Team leader" checks that all works have been performed i.a.w PO + APO. 
For release, the "Certifying staff" releases the Flight Tech log and work deferred in HIL. 
For component release, the "Certifying staff" releases the Form 1. 
The “TS” issues the maintenance CRS/line MRC that must be signed by the "Certifying staff"  
Card for AD/SB not applicable are filled and signed by the TS / MPM. 
Card for contracted work or administrative works are filled and signed by the TS / MPM. 

1  week after release 
Quantum updated with parts 
CRS/log book for engines/APU printed (All works) and signed by the "Certifying staff" 
AD and SB Logbook entry printed (if issued) 

Maximum four (4) weeks after release 
Preparation of Work Package including 

- Work Package cover page 
- Copy of signed RTS (flight tech log or Form 1) + Copy of signed aircraft CRS/MRC  
- Original Task card + Form 1  
- Procedure completed/stamped and test report 
- Original signed CRS/Line MRC/form 1 with all works performed for aircraft + engines + APU if appropriate) 
- Work report from subcontractor/contractor 
- Logbook entry for AD/SB (if issued) 
- Work report if necessary (for example if different releases or contracted works) 

Scan to CAMP / Scan for records / Original Sent to customer  
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2 FORM - SAMPLE 

Description Version 

- WAF V23 

- WP cover page V23 

- WP summary V23 

- Certificate of Release to service - Aircraft V23 

- Certificate of Release to service – Engine / APU V23 

- Certificate of Release to service - simplified V23 

- Work statement – Aircraft not released V23 

- Work Release V23 

- NDT Work Release V23 

- Work report V23 

- Log Book entry for Airframe V23 

- Task card V23 

- Task card - PTS V23 

- WDS  

- List of ADs/SBs V23 

- List of work deferred V23 

- List of Tools used V23 

 
  



General Procedure Work Package  
DABS 

DA- 0110 - Revision 17 – 2 December 2023  Page: 7 

2.1 Task card 
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2.1.1 Task card – PTS 
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2.1.2 WDS 
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2.2 Work Acknowledgement Form – WAF 

 

 

 

Customer name  
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2.3 Work PACKAGE - Cover Sheet 

  

Customer name 

Customer address 

Customer Tel. 
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2.4 Work PACKAGE - Summary 
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2.5 RELEASE to service - Aircraft 

2.5.1 Form – Base CRS 
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2.5.2 Text Release (EASA/UK) 

8 The undersigned certifies that the work specified except as otherwise specified was carried out in accordance with Part-145 and in respect to 
that work, the aircraft/aircraft component is considered ready for release to service. 

D a t e  ( d d / m m / y y ) :  

Lo c a t i o n :  

N a m e  a n d  s ig n a t u r e :  S t a m p :  AMO approval Reference N°:  

 

NAA approval Reference N°:  

 

2.5.3 Other Release 

Refer text in Quantum 
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2.5.4 Form – Line MRC 

 

 
 

  
D a t e  ( d d / m m / y y ) :  

Lo c a t i o n :  

N a m e  a n d  s ig n a t u r e :  S t a m p :  AMO approval Reference N°:  

 

NAA approval Reference N°:  
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2.6 RELEASE to service – Engine/APU 

2.6.1 Form 

 
2.6.2 Text Release (EASA/UK) 

The undersigned certifies that the work specified except as otherwise specified was carried out in accordance with Part-145 and in respect to that 
work, the aircraft/aircraft component is considered ready for release to service. 

D a t e  ( d d / m m / y y ) :  

Lo c a t i o n :  

N a m e  a n d  s ig n a t u r e :  S t a m p :  AMO approval Reference N°:  
 

NAA approval Reference N°:  

XXXX 

2.6.3 Other Release 

Refer text in Quantum  
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2.7 Simplified release – Maintenance Statement 

 
2.7.1 Text Release (EASA/UK) 

The undersigned certifies that the work specified except as otherwise specified was carried out in accordance with Part-145 and in respect to that 
work, the aircraft/aircraft component is considered ready for release to service. 

D a t e  ( d d / m m / y y ) :  

Lo c a t i o n :  

N a m e  a n d  s ig n a t u r e :  S t a m p :  AMO approval Reference N°:  

 

NAA approval Reference N°:  

XXXX 

2.7.2 Other Release 

Refer text in Quantum  
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2.8 Work statement 

 

 
D a t e  ( d d / m m / y y ) :  

Lo c a t i o n :  

N a m e  a n d  s ig n a t u r e :  S t a m p :  AMO approval Reference N°:  

 

NAA approval Reference N°:  

XXXX 

  

 

 

 

 

 

All works specified was performed in compliance with the Customer purchase order and relevant data. The work specified above, except as otherwise 
listed, was carried out in accordance with part-145 requirements and is considered ready for release." 
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2.9 Work report - Customer 
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2.10 List of work deferred 
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2.11 List of AD/Mods 
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3 DOCUMENT PROVIDED BY THE CUSTOMER 

The following document could be provided by the customer if a guidance to complete it is provided in the 
same time. These document will be added in the WP. 

• Task card 
 
The following document could be acceptable after review and if all required information is available. These 
documents could replace DABS document. 

• CRS 

• List of AD 

• List of Mods/SB 
 
Minimum information to be contained in the certificate of release to service are : 

• Name of customer 

• Reference to the customer PO 

• Reference to DABS WP 

• PN and SN of Aircraft / Engine /APU as appropriate 

• Period of work including starting and ended date 

• Revision status of data used 

• Flying hours and cycle of aircraft/engine/APU 

• Basic details of the maintenance carried out including description of work to be performed and 
action taken (with reference to the maintenance data)  

• Identification of Scheduled tasks/additional defects 

• Identification of AD/SB 

• Identification of serialised component replaced / installed 

• The date such maintenance was completed 

• The location where the release to service is issued 

• The identity of DABS, including the approval number  

• the identity of the person issuing the release to service, including the individual authorisation 
number of the certifying staff issuing such a certificate;  

• the signature of the certifying staff issuing such a certificate  

• Field for defer items, if any  

• Field for the imitations to airworthiness or operations, if any 

• Text of release 
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4 APPENDIX – HOW TO BE FILLED A TASK CARD 

DA-0110-App1-Task&procedure_completion 
DA-0110-App2 -Task_completion_FR 
DA-0110-App3 -Task_completion_FR_Cabin 
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